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(E SECTIC
NERAL Injgrn

Biblical Seminary of the Philippines (BSOP) seeks to assist the local churches by

preparing and training men and women directed by God into professional Christian

ministry, assuming its various roles and responsibilities. Subscribing to the historic

Christian faith in the evangelical and non -denominational tradition, BSOP offers

degree and non -degree programs of study. It aims to provide biblical and theological

instruction that will enable its graduates to understand the Bible and communicate its

truths effectively. Through the field education program, it desires to develop skills in

mini stry and Christian service. I't also seeks to nurtur
through personal interaction in its community setting, thus cultivating a Christ -like

character and life -style.
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[. VISION STATEMENT

BSOP envisions disciple-making servant leaders building up
the Body of Christ in Asia and beyond that effects biblical
impact on peoples across cultures.

[I. MISSION STATEMENT &,

BSOP provides holistic and quality theological education for
churches in Asia and beyond
Godds Word f otro G3oddddss Vol rokr y

[ll. TRAINING OBJECTIVES

The objectives of the Master of Divinity, Master of Arts in
Christian Education, Bachelor of Theology, Certificate of
Biblical-Theological Studies and Certificate in Bible Studies
Program:

A.

To provide a professional and holistic Christian training
that develops students in the three complementary areas
of spiritual formation/maturity, biblical knowledge and
ministerial skill. These emphases of training intend to
promote a well-rounded and balanced development of
the Christian minister, who will be able to communicate
Godds message by procl amat

To help students gain a foundational understanding of
the word of God; to acquire skills in handling such
knowledge properly; and to be able to communicate this
knowledge clearly.

To help each student develop his God-given talents and
gifts for works of service and equipping in His church and
in the world; to assist students in developing Christ-like
conduct that conforms to Scriptural teachings; to live out
a life characterized by holiness and obedience, not
following after worldly patterns but transformed so as to
draw others to our Savior and Lord.

IV. OUTCOMES

In the light of the BSOP mission statement and objectives, the
Board of Directors and Faculty desire to see the following
outcomes in our students:

A.

PROFESSIONAL APPROACH (HEAD)

The Seminary aims to help students gain a foundational
understanding of the word of God; to acquire skills in
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handling such knowledge properly; and be able to
communicate this knowledge clearly. They will learn
different ways of serving and edifying the church toward
maturity, as well as to develop the art of proclaiming the
gospel of salvation effectively.

HEAD - BSOP graduates should:

1. Have a foundational understanding of the word of
God.

2. Have a biblically sound doctrine.

Know how to rightly divide the word of truth.

4. Know how to effectively communicate the truth to
meetpeopl eds needs.

5. Know different ways of serving and edifying the
church toward maturity (e.g. discipleship, evangelism,
counseling, teaching, and other Christian service).

w

6. Know how to engage ministerial and social issues
through biblical, historical, theological, and cultural
perspectives.

PERSONAL APPROACH (HEART)

The Seminary aims to assist students in developing
Christ-like conduct that conforms to Scriptural teachings;
to live out a life characterized by holiness and obedience,
not following after worldly patterns but transformed so as
to draw others to our Savior and Lord.

HEART i BSOP graduates should:

1. Have a heart after God and His will by having quiet
time and being obedient to God.

2. Have a heart that is in tune with God by maintaining a
daily prayer life. He is an intercessor for his flock and
the | ost worlddm.f or Godods

3. Have a heart sensitive to the conviction and guidance
of the Holy Spirit.

4. Seek harmony, be peace loving and demonstrate
wisdom in living and working with co-workers,
superior, subordinates, fellow Christians, and non-
Christians.

5. Conscientiously demonstrate integrity and godliness
as a servant of God.

6. Have humility demonstrated by having a teachable
heart, willing to admit when wrong, and submitting to
those in authority.

7. Have a pastoral heart, caring for and serving the flock
God has entrusted to him/her.

8. Have a persevering heart in the ministry even when
things are not going his/her way.
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10.

11.

12.

13.

Be hospitable and well-mannered, always remember-
ing he/ she is Godbds serve

As much as possible and v
supportive spouse who encourages, understands,

and accepts one another to nurture a model family
that honors God.

Be a good and faithful st
continuing to discover and develop the gifts God has
bestowed upon him.

Respect others and be culturally sensitive, listening
to understand and learning to agree to disagree.

Continually seek personal and ministerial enrichment.

C. PRACTICAL APPROACH (HAND)
The Seminary also aims to guide students to discover
ways of applying biblical knowledge in real-life situations;
to gain wisdom through actual ministerial experiences;
and to learn how to work with other people, whether
superiors, peers, or subordinates.

HAND 1 BSOP graduates should:

1.

Be able to preach/teach biblically and relevantly so
people will be edified. Learn to preach/teach in the
language of the hearers.

Be a servant-leader that guides, mentors, inspires,
and empowers people working with them for the
kingdom and glory of God.

Have vision and discernment in making decisions,
and be pro-active in implementing tasks with the help
and strength of God.

Be willing and able to do pastoral work such as
visitation, public prayer, evangelism, discipleship, and
leadership training.

Be a good and faithful steward in managing what

God has entrusted to him/her in terms of time,
financial and human resources.

V. ADMINISTRATION

The highest human authority of the Seminary is vested upon
the Board of Trustees who duly elects the members of the
Board of Directors from Christian workers, and lay leaders.
The Board of Directors periodically hears reports from the
various departments of the Seminary, then gives constructive
advice and assistance. Daily operations of the Seminary are
executed by the Faculty and Staff Council.

9.1 ¢ [ n,
T/ - A
10. ~ B, W
@ E, -
a .
A
11.D v 9
b 0 0
T A
12. T, , W
T, , 3
b A
13. @ H A
C. ()
R
T ;
Hu T ) 3 ;
b, , , ,
v A
- 3 3
1. io b
T H ,a 1t
A 3 A D
i A
2. 4yWae - " Y
., 0,
L brTuw A
3. A_ 7,
oz W K
+ A
4, A b,
, E , D ,
, A
5. , . Z
Y T/
A
A o 3 H
wAH wPr 7 N
H T F Hw
A Hw v, b \
) %
A b1 H
W A



VI. PAST AND PRESENT SEMINARY PRESIDENTS A Kk K

1957 March 3 I 1959  April Ms. Ruth Brittain (Actingn )
1960 July# i 1969 Sept.)K Rev. Hsueh Yu Kwong @

1969  Sept.X I 1972 JuneE Rev. Franklin Lee (Actingn )
1972 July# I 1974  JuneE Rev. Raymond Frame F

1974 July# I 1974 OctM Rev. Franklin Lee (Actingn )
1974  Nov.M W T 1979 JuneE Dr. Denny Ma \

1979 June E T 1981 March’: Rev. Wesley Shao (Actingn )
1981 JuneE I 1983 March’: Dr. Paul Lee Tan \\

1983 JuneE I 1985 March’: Dr. Peter Au \

1985 June E I 1990 March’: Rev. Wesley Shao

1990 JuneE I 2019 May Dr. Joseph Shao (AN

2019 June E I Present Rev. Anthony Hao G

VII. FINANCIAL SUPPORT

BSOP depends on God alone for its financial needs. He uses 0O nt L We
concerned individuals and churches to extend freewill , - b W
offerings. The Seminary also accepts financial assistance H o ' 3 i #
specifically for students. The Scholarship Committee T

administers the Scholarship Fund to support qualified
students.



The philosophy of graduate theological education at BSOP is to train the whole person,
affecting a balanced integration of biblical scholarship, spiritual formation and

practical work. The curricula at BSOP are therefore desig

ned for such integration.

VI.
VII.

VIIIL.

XI.
XIl.

XIII.
XIV.

ADMISSION REQUIREMENTS ~
ADMISSION PROCEDURES ~

REGISTRATION Yéééééééééecéecéééeeeeeceéeeee.

STUDENT STATUS
ORIENTATION

ATTENDANCE AND TARDINESS; -
PROGRAM OF STUDY: PROGRESS AND COMPLETION  L:
GUIDELINES ON GRADES AND ASSIGNMENTS

BSOP GRADING SYSTEM 3
TRANSCRIPT OF RECORDS

o«

Ne

leeeeeeeeeeecece.

eeeeeeee.

eeeeeeeeeeeceeeeeeeeecece.

eéeéeecee
. ee..¢eeé¢
eeé. eeée
eeée. .  eé

.eéeeeéé. é.

.eeéeeeee. ¢

GUIDANCE, COUNSELING AND DISCIPLINE BY THE FACULTY COUNCIL é. . €

OTHER RELEVANT ACADEMIC MATTERS i

5

H ééé.

eeeeee.

YN O 1= Vi o N o TP PPRTPRRTPIN
B.  PlagiariSm e e e e e e e e e e e e

,,,,,,,,,,,,,,,,,,,

EVALUATION T ééé. é¢éééééécéeéeéecécéecéeeeecece.

GRADUATION REQUIREMENTS

3

,,,,,

eeeee.

,,,,,,

. eeeeee.

© © © 00

12
13
16
16
16

8 é¢ 21

,,,,,,,

eeeeeee

21




ADMISSION REQUIREMENTS ™

A. Personal Qualifications i The applicant must: A.

1. Show evidence of sound doctrinal beliefs, genuine 1. ,HaA ,
Christian character, and be in good physical health. - . AA

2. Be cl ear of to@®b-tin@ minisgtrpadrioa n ¢ 2. 3% 9, W
life of dedicated service through onebés voc n o S f3 HHKA
profession. )

3. Show participation and mi 3. ab ) FUA
local church

B. Course Qualifications: B. L '

1. Master of Divinity (MDiv) 1. (T/ ):
degree with a grade point average of at least 2.0 (80- ¢, Ne 2.0
84). Any exception to these requirements must be (80I84%)A Kk v % @
approved by the Academic Office. F %A ’

2. Master of Arts in Christian Education (MACE): 2. 1
Possession of a bachelort¢ B, [ 20
average of at least 2.0 (80-84), and at least 2 years (80-84), f W @
of full time teaching experience in a formal Christian ’ v h
school or Sunday School of a local church. -

T, 2 n A

3. Diploma in Christian Ministry (DCM): Possession of a 3. n  (T)
high school diploma with a grade point average of at T ¢ A, Ne
least 2.50 (73-75). Any exception to these 2.5 (73 75%)A Kk v
requirements must be approved by the Academic £ q - %A
Office. ’

C. Required Documents C. )

The applicant must submit the following documents for "Wy e, ~

review by the Admission Committee: ) :

1. Completed application form with recent 2"x2" size 1. ,oE 2"x2"
colored photo attached A

2. Of ficial transcripts of < 2. T, F ¢hb
(preferably original copy) n: F y A

3. Two completed recommendation forms from church 3. W a H |
pastor (school principal for MACE applicants) and Ks'e ™ 0 "HMA
elder/deacon, or former employer

4. Satisfactory performance in Bible and theology 4, Z
knowledge, English Proficiency Assessments (MACE A
applicants take only the English Exam.). , A

D. Satisfactory interview with the Admissions Committee D. - . A
II. ADMISSION PROCEDURES™
A. Secure application packet at www.bsop.edu.ph. A, www.bsop.edu.ph
~ A
r
B. Fill'in the forms and submit all requirements to the Office ~ B. : | 5
of the Registrar, as early as five months, and at the latest e " H ~ Y A

two months before the beginning of the trimester of
intended enrolment.



Come on time for the interview and take all required
proficiency exams.

Wait for notification of acceptance.

REGISTRATION Y

Academic Load

1. The minimum academic load for a full-time student is
9 units per trimester. Students are not encouraged to
register for more than 15 units per trimester unless
they are graduating students who needed all the
classes to graduate.

2. In addition to these, full-time students are expected to
take Field Education (1 unit).

Required and Audit Courses

Any student may take audit classes as long as he
registers officially. Students may not audit required
courses, as courses once audited may not be taken for
credit. Required courses must always be enrolled as
credit courses before they may be audited.

Changes in Registration

1. If a student desires to add, change or drop a course
following registration, he must secure the approval of
the Academic Dean and the instructor(s) involved.

2. Courses may be added during the first two weeks of
classes.

3. Changes from credit to audit or vice-versa may be
done during the first two weeks of classes or within
the first six class-hours.

4. Courses may be dropped before the mid-term week.
A student who withdraws after the mid-term week will
automatically receive a grade of 5.00 (fail).

5. Students who want to sit-in on a class need to take
the course as audit. Students cannot sit-in on
required courses, unless the student has already
taken the course before.

STUDENT STATUS M

Full-Time

1. Takes at least 12 academic units per trimester

2. Enrolls in one non-academic unit of field education
per trimester

Part-Time

1. Takes less than 12 academic units per trimester
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V. ORIENTATION

Orientation is provided for all students at the beginning of the ||'= W
school year. Activities during pre-sessions include relevant & v~
information regarding academic studies, community living, and g 3
practical skills in ministry. Each department in the Seminary
will give detailed information regarding respective operations.
All students are required to attend the orientation sessions.

VI. ATTENDANCE ¥ N

A. For classes that are synchronous: A 6
1. students who are unable to join more than 2 sessions 1.
without excuse will automatically receive a failing -
grade 2. (£
2. three (3) tardiness is equivalent to one (1) absence )
3. students who need to be absent must inform the
professor the earliest time possible
B. For classes that are asynchronous, student participation B. G
will not be not be gauged by attendance, but will be by FN
assessed either through weekly assignments, b3 a
engagement in online discussions, among others. TA

VIl. PROGRAM OF STUDY: PROGRESS AND COMPLETION L

A. Based on the Commi ssion on A
all new students are on probation during the first two H
trimesters of study. Formal acceptance is given after 18 18 No
units of study and evaluation by the faculty. ~

B. The student is to watch closely the progress of his/her B. B
own program by tracking required courses, electives, '
thesis writing, language requirements, transfer credits,
and other items that contribute towards the completion of
al | academic requirements

C. Each student is responsible to inform the Registrar by C. Y (
email about his/her plan to change status (e.g., from o0
credit to withdraw, from credit to audit) on or before the H
second Friday after the trimester opens. 0

VIIl. GUIDELINES ON GRADES AND ASSIGNMENTS b3

A. Grade Point Average A. '
1. The GPA of each student in each trimester is 1. B

distributed on the second week of the succeeding K Nod

trimester. Itis also sent to your home church /
supporting church.

2. A minimum GPA of 2.00 (or 80-84%) in every 2.
trimester must be maintained by a student in the y

Master 8s Pr o-go)imatheDipldmain ( 7 & 801 84%) Y:'

Christian Ministry (DCM) program. A student will be
placed on academic probation if the GPA falls below
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the required minimum GPA in his/her program of
study. Two academic probations in consecutive
trimesters lead to disciplinary probation, and three
academic probations lead to suspension. The
supporting/home church and the parents/guardian of
the student will be informed upon the first academic
probation being imposed.

3. For adjustment purposes, it is suggested that new
students who have not studied in a formal setting for
more than 10 years prior to their coming to BSOP
take only 9-10 units on their first trimester of study.

B. Assignments
1. All assignments shall be submitted on or before the
Friday of the twelfth week of a trimester. Except for
extenuating circumstances, any assignment
submitted two weeks after the deadline has no credit.

2. Atthe start of a new trimester, if a student has more
than two backlogs from previous trimesters, he/she
will not be allowed to take more than 9 units of
courses; if three to four backlogs, not more than 6
units; and above 5 backlogs, only 3 units are allowed.

C. Extension

1. Under extenuating circumstances, an INC
(Incomplete) grade will be given to students who are
unable to submit course requirements after the Friday
of the twelfth week of a trimester. A request for
extension needs to be initiated by the student.

2. An extension is granted under circumstances beyond
the control of the student viz.

(a) wedding or death of an immediate family member,

(b) illness of an immediate family that required the
student 6s care or serio
requires hospitalization, or complete bedrest,

(c) family crisis of a traumatic nature
and in which case (a), (b) or (c) occurred 1 to 4 weeks
prior to the date of submission of assignments.

3. Extension granted to (a) shall not exceed two weeks,
while (b) and (c) no more than four weeks. The
specific duration of extension of (a), (b) or (c) is left to
the discretion of the professor concerned. The
general guideline of granting extension is that the
duration of an extension is appropriate to the
situation and commensurate with the case in view.
The maximum duration of any extension shall not
exceed four weeks.

4. If an extension (initiated by the student) is granted,
then a 5% per week deduction will be deducted from
the value of that assignment. If the assignment is still
not submitted on or before the granted date of
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extension, a grade of F will be given and will remain

on the permanent record of the student.

D. Submission of Grades

The deadline for submission of grades by a faculty on a

regular trimester is two weeks after final examinations.

E. Official Transcript of Records
In compliance with the requirements of CHED, the official
transcript of records of graduating students shall be
submitted on the week of commencement exercise. In

light of this, final exams and submission of assignments

of graduating students on their last trimester of study

shall be scheduled on the tenth week of study. Faculty
are required to submit grades of graduating students two
weeks before the commencement exercise.

F. All graduating students are required to take a graduation
review on the fourth week of their last trimester of study.

A graduati

on revi

ew i s a

records for fulfillment of all academic and other
requirements in a program of study. Except for the last

trimester, an |

NC in t

he stude

disqualifies the student from participating in the
Commencement Exercises.

G. Backlogs

Cc

nt

1. If a student still has backlogs of course requirements
on the third week of his/her last trimester of studies,
he/she will not be considered as a graduating

student. Instead, he/she shall be placed on the next

trimesterd s |
2. Based on

i st of
CHED©OG s

graduates

policy

Order (S.0.), a graduating student needs to be
enrolled in at least one course on the trimester
he/she is graduating. Hence, if a student is
considered a summer graduate due to backlogs,
he/she shall be enrolled in at least one class under
the same professor in which the backlog occurs.

IX. BSOP GRADING SYSTEM 3 Ne
1.00 97-100 A 2.25
1.25 93-96 A- 2.50
1.50 89-92 B+ 2.75
1.75 85-88 B 3.00
2.00 80-84 B- 5.00

CR71 Credit Ne

indicates that a student enrolled and fulfilled all requirements

fc

of a course. The class hours and grade earned are computed

in the GPA.
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AU T Audit

indicates that a student enrolled in a course, participated in
class discussions, but did not receive credit. No grade is
assigned and AU is not inputted into the GPA. The same
attendance requirement on credit students applies to audit
students. Unexcused absences exceeding 6 class hours mean
a course audited wildl not aptg

INC 1 Incomplete

indicates that a student was unable to submit some or all of
the requirements of a course on the Friday of the twelfth week
in a regular trimester.

Wi Withdrawal ¥

indicates that a course was dropped between the third and
fifth week of classes (before mid-term week) or between 27%
to 50% of class hours in a 2-unit or 3-unit course. An
automatic F or 5.00 will be given when a course is dropped
after the mid-term week (or beyond 50% of total class hours).
A three-unit course totals 33 class hours; a two-unit course
totals 22.

Fi Failurebi

indicates that the course is to be repeated (the initial grade
remains on the transcript of records and only passing grade of
the course is computed in the GPA). The grade F is given to
an assignment or exam when a student cheats in an exam, or
plagiarizes the works of others.

IP7 In Progress T
indicates that the grade is pending and is to be submitted by
the professor.

PR T On Probation
indicates academic or disciplinary probation.

SU i Suspension A
Indicates dismissal from the seminary for a specific or
indefinite period of time.

EX T Expulsion
indicates permanent dismissal from the seminary.

X. TRANSCRIPT OF RECORDS

Official transcripts of records are issued only upon the written
request of the student/graduate. Allot ten working days from
the time of filing the request for transcript form and clearance
form to the time transcripts are released or sent to designated
places/persons.
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. GUIDANCE, COUNSELING & DISCIPLINE BY THE FACULTY COUNCIL

As believers in Christ, we are to live with honesty and
integrity in this world. These standards apply to all
aspects of life. Students are expected to abide by these
standards in academic performance and conduct. Failure
to do so results in disciplinary action.

The BSOP faculty and students encourage and help one
another in our spiritual walk. Students struggling with any
particular issue are encouraged to discuss problems with
a faculty of the Care & Share Group, any faculty, Student
Affairs Office so that help and guidance may be given at
the proper time. Similarly, a faculty who is approached by
a student or who might be aware of students struggling
with issues should approach the student for care,
counseling, and guidance.

The Faculty Council reserves the responsibility to provide
guidance, counseling and redemptive discipline. The
following five-step procedure is used when giving
counseling, guidance and dealing with discipline of Step
(1) offense. The ultimate purpose is to provide help and
guidance to one another so that we learn to conform to
the image of our Lord & Master Shepherd, Jesus Christ.

1. Oral Reprimand 1 a friendly reminder. First time
violation of step one offenses involves an oral
warning held in a private meeting by a faculty or
anyone concerned. The purpose is to let the student
understand and commit to improve. This meeting
should be documented without signatures by a
faculty or anyone concerned, and reported to the
student affairs office. The oral warning should be
reported to the Care & Share faculty of the student
concerned for more guidance and counseling.

2. Written Reprimand i admonition and official warning.
Second time Vviolation of the same offense
necessitates a written reprimand describing the
offense, the expectation for correction should be
clearly stated. Both the faculty, the student and a
Student Affairs personnel must sign the written
warning.

3. Disciplinary Probation i placing the student on a
probationary status within a trimester (or a 12-week
period). Probation status means the student is not in
good standing with BSOP. The probationary period
takes away the privilege of holding any student office,
and may include the following restrictions and
sanctions to be decided by the Care & Share Faculty,
the faculty concerned and the Student Affairs Office:
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1 Forfeiting the living allowance and book
allowance for three months

1 One week suspension from classes, and/or other

extra-curricular activities. The student concerned

is responsible for all the classes missed.

Counseling and prayer

1 Reparations to correct or compensate in cash or
in kind the damage or injury done

1 Public confession under the guidance of the
committee

1 Service to the BSOP community such as
cleaning BSOP facilities

=

4. Suspension i dismissal from the seminary for a
specific period or indefinite period of time as jointly
decided by the Faculty Council/Leadership Team.

5. Expulsion i Permanent dismissal from the seminary
results when signs of unrepentant of a major offense
are demonstrated and fail
of a major offense after Steps 1-3 are done.

Step (1) Offenses:

1 Insubordination to persons in authority

1 Absent from class and other BSOP official activities
without permission

1 Use of foul and bad language, dirty jokes, unnecessary
and inappropriate comments, gossips and slander

1 Prejudices against a particular person of other gender,
race, religion and nationality

1 Acts, speech or writing which jeopardizes the office of a
pastor, the name of the seminary or the Kingdom of God

I Harassment such as stalking, voyeurism, etc.

However, BSOP considers the following offenses as very
serious that require immediate action on the student.

Step (2) Offense:

1 Plagiarism (See pages 19 to 25)

1 Cheating in exams. The grade of F is given to that
assignment or exam, as the case may be.

Step (3) Offenses

9 Public statement of beliefs and doctrines inconsistent with
the Statement of Faith of BSOP

1 Stealing properties of BSOP and properties of BSOP
family members

1 Physical, verbal, emotional or sexual abuse committed
against oneodlerpsrgopsuse or ot
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Step (4) Offenses: Ne 4 ]
H

1 Commission of a felony under Philippine laws i i

1 Fist Fighting i

1 Sexual immorality and promiscuity such as homosexuality, T b Y Yy Avp
fornication, incest, and adultery a ayda (

1 Abortion 1

i1 Divorce 1

1 Gambling T N

1 lllegal possession and use of firearms i i a

1 Possession and use of alcoholic beverages (except for i a (M
medical reasons and culinary purposes), drugs, tobacco )a a
and pornographic materials.

Under Philippine law, the following are criminal offenses: YW %H

1 Possession of falsified documents or falsification of legal 1 N p (
and other documents (passports and visas, BSOP Student O M 5 n,
ID, transcripts and diplomas or certificates, HP )
recommendation forms, letters and the like) '

1 Felony 1 %R

1 Sexual assault T -

The number beside an offense indicates the step (see above ,

5-Step Procedure) to be taken at the first offense. No (2500

)

Two written reprimand of any Step (1) offenses leads to Step H b Q n

(3) disciplinary procedure. Three Step (3) offenses will lead to €) A

Step (4) disciplinary procedure. Other offenses not listed No Ays: 1y

above will be dealt with accordingly. The cumulative principle . q o3y ' A

is applied when dealing with offenses of a student throughout

his/her studies in BSOP. ! R BSOP 3

WA

In actual i mplementation, a f Ne , 7 w o

in the form of a letter will be sent to the student concerned, D WM A

signed by the members of the Special Faculty Committee. W), [

Upon receipt of the letter, the student shall also sign the letter c Nep A I

signifying understanding and compliance with the discipline
procedure. A photocopy of the signed letter will be given to the ¢
student and the faculty who signed the letter. The original G .
copy will be kept inside the A t f
documentation and record of the progress of the whole 0 )

guidance redemptive process. Refusal to sign the said letter

means fAdel ichbemrpdtiemancer of di s

and hence will automatically result to suspension.

At the start of a new academic year, every new and returning G @ ( H A272
student will be given a copy of BSOP Student Handbook a X)- .0
during orientation, or during registration of the second, third or A YOA B

summer trimester. Each student will be asked to read and sign
a handout signifying comprehension and willingness to abide , ~
by the guidelines stated in the BSOP Student Handbook.



Xll. OTHER RELEVANT ACADEMIC MATTERS i

A. Cheating

Students shall not use any unauthorized aids on tests,
quizzes, and assigned written exercises or problems

(such as homework exercise:

include, but are not limited to, exercise answer sheets or
answer sections from text books, other studentséanswers

or work, fAcheat sheetlgicald ai

lexicons. If the instructor indicates that one or any of the
above may be used, it is no longer considered
Aunaut horized. 0

While we encourage students to help one another learn,
there is a fine line between this and cheating. Students
are expected to be mature enough to know the
difference.

B. Plagiarism
1. Students may freely discuss ideas and concepts with
others since such discussion is valuable. However,
ideas received from others and used in a paper or
other written assignment must be properly footnoted
or cited so that credit is given to the appropriate
source.

2. Books, cassettes and all other sources used by a
student must be properly acknowledged by using
appropriate documentation (such as a bibliography).
This is to be done whether the source is footnoted or
not.

3. Anyinformation thatisnotic o mmon knowl
which a student uses must be footnoted so that credit
is given to the true source. Students often have
difficulty distinguishing between common knowledge

and fAprivilegedo informat

material to footnote. A general rule to follow is that an

idea may be considered fic

encountered at least three times in separate sources
duringon e 6 s r equairgrofoome squrce in
another is not considered separate sources).

For example, you would not need to cite a reference
for the fact that Martin Luther was a German
theologian who was a major character in the
Reformation. However, if you were to discuss an
aspect of his life that scholars disagree on, you would
need to footnote that information. Also, if you ever
directly copy material from a source, that material
must be placed in quotation marks and must be
footnoted. Obviously, you should only be quoting
short pieces of material.

The following is AGST-Phils. policy on plagiarism adapted
from Vanderbilt University, Asian Theological Seminary and
Asia Pacific Theological Seminary. BSOP is a member of the
AGST-Phils. consortia of seminaries and thus will adapt the
following policy on plagiarism.

4
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Plagiarism is considered a serious violation of academic and
ministerial ethics. Plagiarism constitutes stealing the ideas of
another and representing them as one's own. This is just as
fundamentally dishonest as stealing someone's property or
money. The faculty wants it to be perfectly clear to the student
body that plagiarism will not be tolerated.

There are three kinds of writing that may appear in a paper
you submit.

1. Your own analysis, synthesis, and reflection which is
captured in your own words and ideas. This is the most
valuable kind of writing you can do because it indicates
your depth of understanding of a subject and the ability to
expand beyond the work of others. | highly recommend
that you liberally include thinking at this level in your
papers since it will yield the greatest academic and
personal benefits.

2. The work of others that you draw on for ideas and
concepts. Within your paper you will analyze, synthesize,
adapt and paraphrase these ideas and give a citation
(usually a footnote) of their source. Since you have not
copied the words directly from your sources, you do not
need to show these as a quotation. (Note however, that
making minor changes in wording or the sequence of
ideas from a source does not produce an acceptable
paraphrase. Unless the paraphrase clearly represents a
rewriting of the material using your own words, it would
constitute plagiarism.)

3. The work of others that you copy verbatim from a source.
Here, you must indicate that the material is taken directly
from your source either by setting it off in quotation marks
(for short quotations) or by using an indented paragraph
(for long quotations).

When a faculty member encounters plagiarism in a Christian
context, it is usually bewildering given the academic honesty
that we assume exists among Christian students and even
more so for students who are preparing for the ministry. We
would like to believe that there are extenuating circumstances
or that the student really doesn't know what constitutes
plagiarism and engaged in it unwittingly. The purpose of this
discussion is to remove any uncertainty. If you have questions
about your use of a source in a paper as to whether you have
cited it properly, you should consult your professor (taken from
the APTS statement on Plagiarism).

What is Plagiarism? _ Y .

Plagiarism is any act of incorporating into one's own work the
work of another without indicating that source. Examples of
plagiarism:

a) ldea plagiarism i Students may freely discuss ideas and
concepts with others, since such discussion is valuable;
however, ideas received from others and used in a paper
must be properly cited, since the paper must express the
original thoughts of the student. Stringing several properly
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cited quotations together is technically not plagiarism but it W b p
is often a poor way to write a paper. W 0b A

b) Not citing sources i Texts, cassettes, and other sources b) F - a ‘El i
used by a student must be properly acknowledged by a F A
appropriate documentation. Failure to do so constitutes A A
plagiarism. '

¢) Using papers from previous classes i A student without c)a H |'f - (
prior permission from all instructors concerned may not 4 - ‘
submit papers containing substantially the same content |L k  No T
for credit in more than one course. r A

Students often have trouble distinguishing between privileged x 1 R, [
information and common knowledge when deciding what YMNe H
materials should be footnoted. Obviously, one would not cite a A
reference if one included the fact that Martin Luther was a W
German theologian who was in the forefront of the Church
Reformation. A general rule to follow is that an idea may be N

considered common knowledge if it is encountered at least vt va b T#*
three times in separate sources during one's research into a 3, W e A
particular subject. (Reprints of one source do not constitute P +44b bb A)
separate sources.)

To learn to discern what is included in plagiarism, the following case study from the Vanderbilt
University Student Handbook illustrates problems that can arise.

Wb . H .l D \a " ¥ A

A student turned in a paper with the following paragraph:
W SV VR | '

But the higher man, for his part, can admit the possibility of coexistence, even in the face of
this moral conflict which, as we have seen, does exist. Instead, it is the body of common
men, the herd, which eliminates this possibility. The herd will try to get a single standard. And
according to Nietzsche it succeeded in doing this, at least in the West, in Christianity. He
would not relieve Christianity of all its dignity and worth, but at the same time he sees in it an
instance of the dissatisfaction of the common man who has been conscripted by a morality.

P oy i T v3 vt

VA A T rda r° v - A W ae
Y W %oA - T w Afz W Ar b g
i H Ev - »r 13 [=» 9 . b A

A short time later, the instructor turned the paper over to the Honor Council, citing this paragraph
as evidence of four examples of plagiarism. The instructor presented the following paragraph
from A History of Philosophy, Volume 7, Modern Philosophy, part ii, Shopenhouer to Nietzsche by
Frederick Copleston, S.J.:

VW wH BV v by @ D A vY
v & "1 #4" e 9 1 ®w N b ° W ¥

What we see, therefore, in the history of morals is the conflict of two moral attitudes or
outlooks. From the point of view of the higher man there can in a sense be coexistence. That
is to say, there could be coexistence if the herd, incapable of anything higher, was content to
keep its values to itself. But, of course, it is not content to do this. It endeavors to impose its
own values universally. And according to Nietzsche it succeeded in doing this, at least in the
West, in Christianity. He does not deny all value to Christian morality. He admits, for instance,

18



that it has contributed to the refinement of man. At the same time, he sees in it an expression
of the resentment which is characteristic of the herd-instinct of slave-morality.

Ty e/ H I Ar -
gEy " A3 - rb Aky H 6 G EvV
Y, " Ap - b G AA 2z EvV
ve., A - T w A=z W AT
EVAr 1 B =z, A 13 [ -
A

The instructor delineated four examples of plagiarism as follows:
V@ D W :

a. lIdea Plagiarism
Copleston: What we see, therefore, in the history of morals is the conflict of moral
attitudes or outlooks. From the point of view of the higher man there can in a sense be
coexistence.
T H7E [ I Ar

- gty A

Student: But the higher man, for his part, can admit the possibility of coexistence even in
the face of this conflict of moral attitudes, which, as we have seen does exist.
” ~ ‘4 a // ~

Cop ;
7 - Vi A

The instructor explained that this is plagiarism because, while the student's sentence is
not exactly like Copleton's the idea presented is in both cases the same. The student's
sentence is merely a reshuffling of the word order given in the book. It is necessary to
cite the source of ideas even if they are restated.
N N " 2 b nw H
¥ W A @ 2 7 b nT % ey L Ad g
© 3 i A

b. Key Term Plagiarism ™
Copleston: That is to say, there co,uld be coexistence if the herd . . . .

3 i /A Y A
Student: It is the body of common men, the herd, which eliminates this possibility. The
herd will tryé
‘ rd s z Al v o

The instructor stated that this line is plagiarism because the student used a catchy word
without citing its source. In this case, the word is "herd". Actually, the student could have
legitimately used the word by qualifying it: "It is the body of common men, or to use

Ni etzsche's ter m, the herd, whi ché"
2 " a JWe o N F A
7 Y 1T AR S Ty a @ -

. I '

c. Word for Word Plagiarism
Copleston: And according to Nietzsche it succeeded in doing this, at least in the West in
Christianity.
‘ v w A=z W T A
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Student: And according to Nietzsche it succeeded in doing this, at least in the West in

Christianity.

w Az W

T A

The instructor pointed this out as word for word copying, the most blatant form of
plagiarism. The instructor also noted that, had the student put Mr. Copleston's words in
guotation marks and properly footnoted them, there would have been no offense.

¥ 2 A ¥
T e " bw w H A
d. Paraphrasing Plagiarism
Copleston: He does not deny all value to Christian morality . . . . At the same time, he

sees in it an expression of the resentment which is characteristic of the herd-instinct of

slave- morality.

"7 EvI/ 13 [ i

A

Student: He would not relieve Christianity of all its dignity and worth, but at the same
time he sees in it an instance of the dissatisfaction which is characteristic of the common

man and his group instinct of morality.

"Tbw H Ev™» r3 [Waeb o A

7 r A

This, the instructor said, was paraphrasing, or taking the source's words and bit by bit
replacing them with one's own. Paraphrasing is a technique of writing that is also, unless
acknowledged, an act of plagiarism. For purposes of explication, greater clarity,
translation, and other reasons, paraphrasing is often an advantageous tool. However, the
student must understand that each use of paraphrasing must be clearly indicated either
with a footnote or a referencing technique acceptable to the instructor.

B - 3 A

W Qb - 13 W
Ty Wa # T A -
©H "y T A

Why Do Students Plagiarize? w . H v .
The student may have decided after long deliberation to copy
and paraphrase without attributing the work to its source.

a.

On the other hand, the student may instead have become
pressed for time and ceased taking notes with care,
leaving off the author's name or quotation marks. One may
well be inclined to feel less antagonistic towards the
student in the latter case than in the former. In either case,
however, the student has demonstrated untrustworthiness
as a scholar; that student's work cannot be trusted. Under
the Vanderbilt honor system, failure to acknowledge a
source through carelessness or negligence is an offense.
Obijectively stated, this means the above student's work is
considered plagiarism, regardless of how it occurred. For
example, should the student forget to note on research
cards the source of material and then fail to footnote the

oW A y
WAy =R [
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source when the paper or report is prepared, the student ¥ "3h3, @
is still committing a plagiaristic act. Y y A

b. Inthe same way, a plea of not knowing how or when to b. , ub v oo !
footnote is not considered a sufficient excuse. To avoid b Wa HNe Au OF
violations, all that is required is for the student to have the Vi W W @
presence of mind when preparing a paper or report to % Qb ’3 R
realize that any ideas, words, or material from an outside :
source must be faithfully acknowledged, when-ever and ' '
wherever such should appear. Other-wise, the student is o
liable to an accusation of the offense of plagiarism and to RA 1,
any consequences that this will entail. K, [ W ®

c. The student should also be especially careful to realize C. [, W @
that one footnote is not sufficient if additional material from i W@ b
that same source is included in the work. The footnote A . #
should express the extent of the ideas or expressions of
others which are used. It is far better to err on the side of .
caution than to risk leaving source material not cited. In < v R
other words, when in doubt, cite the reference (footnote). R, N A

C. Other Related ltems C. i T H
A student wishing to submit papers containing W Q@
substantially the same contents for credit in more than H |F k  Ne T P
one class must obtain prior permission from all T/
instructors concerned. A

The above standards are given with the understanding that 7
papers and other written assignments are to reflect the b
student s personal ef fort. z A

Pl ease read, sign, and returr ! ooy
office. Your registration will not be considered complete until A [/ = s Y
this form has been submitted. A

Xlll. EVALUATION T

Each student will be evaluated according to his character, W M T B
academic performance and practical work record by every 3
faculty member at least once every school year.

XIV. GRADUATION REQUIREMENTS 3

A. Academics A L '

1. For a Master of Divinity student, the candidate must 1. ,
satisfactorily complete 108 academic units, 9 units of ' 108
field education, and additional 9 non-academic units ( ) 9
such as English/Minnanhua or music. The course
must be completed within 5 years from the
admi ssion. The studentds ! 2.0
than 2.0 (B-). B) |

2. For a Master of Arts student, the candidate must 2.
satisfactorily complete 72 academic units, 6 units of ]
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field education, and additional 6 non-academic units
such as English/Minnanhua or music. The course
must be completed within 4 years from the

admi ssion. The studentds
than 2.0 (B-).

3. For a Diploma student, the candidate must
satisfactorily complete 36 academic units, 3 units of
field education, and additional 3 non-academic units
such as English/Minnanhua or music. The course
must be completed within 4 years from the

admi ssion. The studentds
than 2.0 (B-).
Satisfactory character evaluation determined by the B.
Faculty.
As part of CHEDG6s requirem C

Order Number (S.0.), three (3) copies of 20-page paper
written by the graduating student in the Master of Divinity
program must be submitted to the Academic Office no
later than the third week of January. Bound copies will be
submitted to CHED on the first week of February. The
submission of the transcript of records (grades) and the
20-page paper to CHED qualifies you technically to apply
for S.O. number granted to graduating student of degree
programs of CHED-recognized schools.

Graduating students must submit a written graduation D.

testimony for the BSOP in Focus.

All graduates must clear accounts in every department of E.

BSOP before |l eaving the ca
Office for the CLEARANCE FORM). A signed Clearance
Form indicates the student is cleared of all accounts and
all ows the Registrarods Off
records upon request and diploma after graduation.
Foreign students need to return to their home country
and serve for 2-3 years before they can get their diploma.

Graduating students are to present a special number on F.
graduation day and presence is a must during every
practice.

All graduating students are required to attend the G.

graduation rehearsal at all times.

Due to our limited supply, the availability of the togas, H.

hoods and caps will be made available to our graduates
based on the first-come-first-serve basis. A deposit fee of
1,000 (refundable)5b,nd a r
(nonrefundable) will be charged on the day of rental
(please give exact amount).
The deposit of 1,000 will be reimbursed upon the return
of the toga, hood and cap immediately after the picture
taking on commencement day. If the toga, hood and cap
were returned the next day, only 50 will be reimbursed.
If they were returned after one week, 25 will be
reimbursed.
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I. A special dinner and fellowship will be hosted by the l. f o H Hw , T
BSOP Board of Trustees and Directors and BSOP Alumni v v 3 .+ %
Association, respectively, in honor of the graduates. A s A

Details shall be announced.

ACADEMIC INTEGRITY COMMITMENT H

As a child of God and minister of the Gospel, | recognize the importance of academic honesty and
integrity in all of the work | undertake in my studies. | pledge myself to uphold the highest standards of
academic and ministerial ethics in my academic work, including submitting only those papers that
represent my own writing and that give clear and appropriate citation to the sources | have used in their
preparation. | also understand that allowing another student to plagiarize from my academic work
constitutes academic dishonesty on both my part and that of the student.
by i a [ H 3 woT A
b3 T, H %, 7 Qb

b3 A 3 # C T , @ b A

| have read the description of plagiarism contained in the BSOP Student Handbook. | understand the
consequences of engaging in plagiarism or other forms of academic dishonesty and | agree to be bound
by these descriptions and understandings.

g YT™ 6 A i b ‘
G A

Signature over printed name

Date

(The above Academic integrity Commitment is taken from the APTS statement on Plagiarism)
Ty H 0 & APTS ¢ ~
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I. SPIRITUAL LIFE

A.

A.

Spiritual Discipline
1. Each student needs to develop a consistent
devotional life.

Counseling
Students who need counseling may contact the chaplain
or any of our faculty members for counseling.

. STUDENT LIFE

Participation

Students are expected to participate in all school
activities and be responsible for their own actions.

Speech and Conduct

1. Inthe body life of seminary training, students must
observe mutual respect, speech that builds up
another and conduct that glorifies God.

2. Students should show respect and submissiveness
toward all teachers and staff. They should be willing
to be taught and guided as well. They should also

practice love and helpfulness toward fellow students,

maintaining an exemplary character and lifestyle.

3. Great care should be givVve

indiscreet criticisms, judgment, and gossips as well
as all other forms of conversations and words that
dishonor the Name of the Lord and the reputation of
the seminary.

4. When there are differences in points of view,
students should be humble, communicate with each
other, and learn from each other. No backbiting. Do

not make irresponsible remarks that might hurt others

and affect unity in the seminary.

5. Brothers and sisters from different church or
theological background should respect one another;
no divisions or quarrels.

1.
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The st uden eddcatior makek ub the third essential part of the three -phase

training in the seminary, namely, the development of t|
theological knowledge and practical ministries involvement in the local church or
parachurch organization. Thi s is in recognition of the needed balance in classroom
studies, personal Christian life , and field work, to build up a well -rounded servant of
God.
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INTERNSHIP 3

Method

The Field Education Department assigns internship
based on the students?d
experiences, and the needs of the churches or
institutions.

Schedule/Credit

1. Weekend internship each trimester runs from 10 to
12 weeks.

2. The student earns one (1) non-academic unit by
completing one trimester of internship and two (2)
units for summer internship. The total number of Field
Education units required to graduate is specified
under Section 2: Academic Life (XIV. Graduation
Requirements).

Training Supervision
1. The intern will be supervised by the resident
pastor/leader of the church or leader of the institution.

. GOALS

To develop maturity in personality, judgment and relational
skills;

To develop right attitudes toward ministry;

To discover o n e 6 s and de¥elopsthem in various
ministries;

To gain exposure and practical experiences in ministering
and

To preserve the burden for the lost as various means and
principles of reaching souls are learned.

PRINCIPLES 1 &
Foundation

An effective internship is based on the principles of
responsible cooperation in the following levels:

1. Intern and the Lord
The intern continually seeks to shape his own
ministry according to the guidance of the Lord during
his training years.

2. Intern and the seminary
Aside from imparting knowledge of the ministry, the
seminary gives guidance and supervision. The
student is expected to be teachable, accountable,
available and faithful learners.
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3. Intern and the Church or Parachurch 3. 3 b wvw: w

The church or parachurch continually gives training i 398, 13 N
opportunities, feedback and supervision. The student H W F L
enters into the life of the church and its ministries. A ’ i K K
: HH A
4. Intern and the Intern 4. 3 b 3 )
Working hand-in-hand with fellow intern(s) assigned . b7 e -
to the same church or parachurch and encouraging _— h » A

one another.

B. Formation B. 3
1. The Seminary 1. :
a. All students are required to fulfill the required a. D
Field Education units to graduate. Students with 3 Y
existing ministry in Metro Manila must still enroll 3

in Field Education but can apply for :
Autonomous/Independent Ministry. Otherwise, -
the Field Education Director will assign them to
their place of ministry.

b
b. The Field Education Director assigns an intern b. 3 h
a